MYHUIIAITAJIBHOE BIOI’KETHOE OBIIIEOBPA3OBATEJIBHOE YYPEXKJIEHHUE
CPEJHSSA OBIIEOBPA30OBATEJIBHAS IITKOJIA Ne 12
r. XabapoBck

IHon0:xenue
0 MOPsSIAKEe PACCMOTPEHHs 00palleHuil IPaxKIaH

1. O01ue mMoJI0KeHUus

1.1. Hacrosiiiee Ilonoxkenune pa3zpaboTaHo B COOTBETCTBUU ¢ DeepanibHBIM
3aKkOHOM OT 29.12.2012 Ne2433-®3 «O06 obpazoBanuu B Poccuiickoit denepanum»
n @enepanbHbiM 3ak0HOM 0T 02.05.2006 Ne59-@3 «O mopsiake paccMOTpEHUS
oOpaienuit rpaxaan Poccuiickoit @eaeparum.

1.2. Ilonoxenue onpeenser NOPAIOK pacCMOTPEHUs OOpallleHUH rpakiaH, a
MMEHHO, MOPSAJIOK y4eTa, PErucTpalii, PaCCMOTPEHUS U pa3pelieHus] 0OpalleHui
rpakJaH, KOHTPOJII MX HCIIOJIHEHUS, OPTaHHU3alMy JIMYHOIO IpUeMa Tpa)kaaH B
MBOY COIII Ne 12.

1.3. T'paxxnaHe, Kak MpaBWIO, POAUTENN (3aKOHHBIE IPEICTABUTEIIN)
oOyuJaroluxcs, UMEIOT MPaBO 0OpalaTbCsl JUYHO, a TAKXKE HANPABIATh B LIKOITY
KOJUIEKTUBHbIE oOOpaiieHus M 3asBieHusa. OOpallleHuss MOTYT HAalpaBJsThCS 10
IIOYTE, DJIIEKTPOHHOM NOYTE, YEpEe3 CAUT yUpeKAeHUs, yepe3 JJHEeBHUK.pY. U UHBIM
MH(OPMAIMOHHBIM CUCTEMAM OOILETO MOJIb30BaAHMUS.

1.4. [Ina peann3anuu Uejied MOJ0KEHUS UCTIONb3YIOTCS CIEIYIOIIME OCHOBHBIE
TEPMUHBI:

Obpawenue TpaxaaHuHa (majiee oOpallleHUE), HaNpaBICHHOE B IIKOIY, 3TO
NMCbMEHHOE TMpEAJIOKEHUE, 3asBJICHHE M jKaioba, a TakkKe YyCTHOe oOpalleHHe

rpaXk1aHUHA;
Ilpeonooicenue - TOXKENTAHUS WIM PEKOMEHAAIMH IO YIYUYIICHUIO OTIEIbHBIX
HalNpaBJICHUM  JEATEIBHOCTH  IIKOJIBI,  COBEPLICHCTBOBAHUIO  JIOKAJIBHBIX

HOPMATHUBHBIX TIPABOBBIX AKTOB, PETYIHUPYIONTUX €€ eATEeIbHOCTD;
3asenenue - npock0a rpakIaHnHA O MPEAOCTABICHUN KaKOW-Tn00 nH(OpMaIuu i
JIOKyMEHTAa, COJCHCTBUU B pPeas3allii €r0 KOHCTUTYIIMOHHBIX TIPaB M CBOOO WIIH
KOHCTUTYITMOHHBIX TIPaB M CBOOOJ APYTHX JHUIl, OO COOOIICHUE O HAPYIICHUH
3aKOHOB M MHBIX HOPMATHBHBIX aKTOB, HEIOCTATKaX B pabOTE IIKOJIbI, TNOO KPUTHKA
JOJKHOCTHBIX JTUIL;

Kanoba - npocb0a rpaxkJlaHiHa 0 BOCCTAHOBJICHUM WJIM 3aIlUTE €ro HapyIIEHHbIX
mpaB, CBOOOJI WJIM 3aKOHHBIX HWHTEPECOB, JHUOO TMpaB, CBOOOJ WM 3aKOHHBIX
WHTEPECOB JAPYTUX JIMII, BCIEIACTBIE HAPYIICHUs paOOTHUKAMU IITKOJIBI TPEOOBaHHIA
3aKOHO/IaTeJIhCTBA, STUYECKUX HOPM M MPaBWJI MOBEJACHUS U T.JI.



2. Opranu3anus AeJONPOU3BOACTBA

2.1. Opranusanust paboThl ¢ TUCbMaMU U YCTHBIMU OOpAlllEHUSIMU TpakJaH
JNoJbKHa ~ oOecrieuMBaThb — HEOOXOJUMBIE — YCIOBMSI  JUIsl  OCYIIECTBIICHUS
IPEIOCTABIEHHOIO W rapaHTHpoBaHHOro rpaxiaaHam Konctutyuuein PO mnpasa
oOpalaThCs ¢ NPeII0KEHUSIME, 3asIBICHUSMH U ’Kaj100aMH B MUCbMEHHOM U YCTHOM
dbopme.

2.2. OTBETCTBEHHOCTh 3a OPraHU3aLMI0 U COCTOSHUE EJIONPOU3BOACTBA I10
NUCbMaM M YCTHBIM OOpamieHusIM TpaxkKJaH BO3JAraeTcsi Ha PYKOBOIUTEIS
00pa30BaTENbHBIM YUPEKICHUEM.

2.3. Jenonpou3BOACTBO MO OOpaIEHUSIM TPAK/IaH BEJAETCSA U OCYIIECTBISETCS
CeKpeTapeM 00pa30BaTEIbLHOTO YUPEKICHUSI.

2.4. IlpuHsATHE pelIeHHs MO PACCMOTPEHHUIO MHUCEM M YCTHBIX OOpalieHHid
TpaXkIaH OCYIIECTBIIICTCS PYKOBOAUTEIEM 00pa30BaTEIbHOIO YUPEKICHUS.

2.5. HenocpencTBeHHOE HWCHOJHEHUE IOPYYEHHM IO INMHUCbMaM M YCTHBIM
oOpallleHusIM  TpakJaH  OCYLIECTBISAETCA  OTBETCTBEHHBIMU  PaOOTHUKaMH
00pa30BaTENbHOTO YUPEKICHUS.

3.11pueM u perucTpanusi muceM rpaxiaaH

3.1. Bce mocrynatonue B 00pa3oBaTENbHOE YUpEkKIACHHE OOpalleHus TpaxaaH
MPUHUMAIOTCS U OQOPMIISIIOTCS B TEUCHUH TpPEeX JHEH C MOMEHTa MOCTYIUICHHS
CEeKpeTapeM 00pa30BaTEIbHOTO YYPEKICHUS B COOTBETCTBUU C JIOJKHOCTHBIMHU
00s3aHHOCTSIMHU.

3.2. Iloctymaromue oOpamieHusi ¢ KONUSAMH JOKYMEHTOB (Hampumep, KOIHA
aTTECTaTOB, IUILJIOMOB, TPYJOBBIX KHIKEK W Jp.) MPUKPEIUISIOTCS K TEKCTY
oOpamenusi.  [losydyeHHble  TOMJIMHHUKA  JIOKYMEHTOB, II€HHbIE  Oymaru
BO3BpAIAIOTCS TPaXKJaHaM IO aKTy.

3.3. OOparneHus rpaxjaaH, KOIMMM OTBETOB Ha HUX M JOKYMEHTHI, CBSI3aHHBIC C UX
pasperieHneM, (HOPMUPYIOTCS B Jejla B COOTBETCTBUU C  YTBEPKICHHOU
HOMEHKJIATYPOH.

3.4. IloctynuBuime nucbMa (KOPPECHOHACHUMUSA) PETUCTPUPYIOTCS CEKpETapeM
00pa30BaTEeNBLHOTO YUPESXKICHUS B )KypHAJIC yUeTa BXOISAIINX JOKYMEHTOB.

3.5. TlocrynuBmie oOpamieHusi TpaKJaH PETUCTPUPYIOTCS — CEKpeTapeMm
00pa3oBaTEIBLHOIO YUPEXKICHUS B JKypHaJe pEerucTpanuud oOpalieHud TrpaxiaH,
poAUTENEH yUalnuxcsl.

PeructpauvioHHblil  (BXOASIIMM) HOMEpP IHUChbMa COCTOMT U3 TMOPSIKOBOTO
HOMEpa MOCTYMUBIIEr0 OOpaIleHus B Mpeiesiax KaJIeHIapHOIo rojia U MHACKca Jiea
o HOMeHKJIatype. Eciu 3asBuTEIb NMpHUCIal HECKOJIBKO MUCEM, HO MO pPa3HbIM
BOIIPOCaM, TO Ha KaXKJI0€ MTUCbMO MPOCTABIIACTCS CBOM PErUCTPAIMOHHBIN HOME.

4. TpeGoBanusi K 00OpalIeHUI0
4.1. IlucpmenHoe oOpalieHne TpaxJaaHruHa JOHKHO COJEPKaTh HAMMEHOBAHUE

IIKOJIbI, (DaMHJIMIO, MM, OTYECTBO JOJDKHOCTHOTO JHIIA JIMOO €ro JOJKHOCTD,
dbaMunuo, UMs, OTYECTBO 3aABUTENSI, MOYTOBBIM aJpec, MO KOTOPOMY HYKHO



HaIlpaBUTh OTBET, YBEAOMIICHHE O Mepeaapecaly OOpalleHus, AaTy U JUYHYIO
HOJIHC.

B cayuyae HeoOxomuMocTu (4ToObl MOATBEPAMTH CBOU JOBOJBI) Tpa)KIaHUH
MO>KET MPUJIOKUTH K TUCbMEHHOMY OOpallleHUI0 JOKYMEHTHI U MaTepHalibl JTHOO0 UX
KOIIHH.

4.2. B oOpamieHuu, COCTaBICHHOM B (opMe 3JIEKTPOHHOrO JIOKYMEHTA,
rpakKJaHuH JOJKEH yKa3aTh: CBOM (paMUIIMIO, UMS, OTUYECTBO; aJIpeC IJIEKTPOHHOM
MOYTHI, €CJIM OTBET JOJIKEH OBITh HAIpaBjeH B (popMe IEKTPOHHOTO JOKYMEHTa, U
MOYTOBBIN aJipec, €Ciu OTBET JOHKCH OBITh HampaBiieH B mucbMeHHOU dopme. K
OOpallleHUI0 TpaXIaHWH BIpPaBe NPUIOKUTH HEOOXOAUMBIEC JOKYMEHTBHl H
MaTepuaibl B 2IEKTPOHHOU dopMme. Taxke OH MOXKET X HAMPaBUTh ATH JOKYMEHTHI
WIN WX KOTIUY B MTUCBMEHHOU (hopMe 1O MouTe.

4.3. B KOJUIEKTUBHOM OOpAaIlleHWU YKa3bIBAIOTCS: (PaMuIUs, UMs, OTYECTBO
OJTHOTO TPa)KJIaHWHA, 0OPATUBIIETOCS OT JHIIA KOJIEKTUBA U (PaMIIINU, HTHUIIUAJIBI U
NOJANKCH APYTHX YJICHOB KOJUJIEKTHBA, C YKa3aHUEM KOHKPETHOTO ajpeca (I0YTOBOro
WJIH 3JIEKTPOHHOI0) IO KOTOPOMY CJIEIyE€T HAallpaBUTh OTBET.

4.4. OtBet Ha oOpallleHUe TPak/laH He TaeTCsl B CAEAYIOLIUX CUTYALHIX:

— ecnM B OOpalleHMHM HE YyKa3aHa (amMuiaus TpakJaHWHA, HalpaBUBIIETO
oOpalleHue, Wik MOYTOBBIA aApec WM JIEKTPOHHBIA aJpec, IO KOTOPOMY JIOJKEH
OBITh HAIIPaBJIEH OTBET;

— €CIIM TEKCT OOpallleHus NPOYECTh HEBO3MOXXHO M3-3a €ro (PU3MYECKOro
COCTOSIHMSI, 00 3TOM IpakJaHUHY COOOILIAeTCs] B TE€YEHHE CEMM JHEW OT MOMEHTa
pEerucTpanuy;

— eclnM B OOpalleHUM COAEpXkKaTcs HELEH3YpHble JHOO0 OCKOPOUTENIbHbIC
BBIPAKEHHUSI, YTPO3bI )KU3HU, 3JOPOBBIO U UMYIIECTBY JIOJKHOCTHOTO JIMLIA, &

— TaKKe€ WIEHaM €ro CceMbd, 00 3TOM TpaXIaHUHY COOOIIaeTca o
HEJOMYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM;

— ecnM B OOpallleHuu coAepXkaTrcsi CBEIEHUS O MOATOTaBIMBAEMOM,
COBEPILIAEMOM WJIM COBEPIICHHOM MPOTUBONPABHOM AESHUU, a TAKXKE O JIMLE, €ro
MOATOTABIMBAIOIIEM, COBEPILIAIOIIEM WM COBEPUIMBLIEM, OOpAILEHUE MOIJIEHKHUT
HaIpaBJIEHUIO B TOCYJApPCTBEHHBIN OpPraH B COOTBETCTBUU C €r0 KOMIIETEHIIHEHW;

— €ClM B NHUCBMEHHOM OOpallleHHMH TpakJaHWHA COJEPKUTCS BOMPOC, Ha
KOTOpBIA eMy paHee ObLI J1aH OTBET IO CYLIECTBY U IPHU 3TOM B OOpallleHHUU He
IOPUBOJATCS HOBBIE JOBOJBI MU OOCTOSITENBCTBA, TIPaXIaHUHY COOOIIAeTCS
pemieHre O O€30CHOBATEIHOCTU OYEpPEAHOro oOpamieHusi W MPEeKpalleHuu
NEPENUCKHU [0 JAHHOMY BOMPOCY.

4.5. O6partenus rpaxaaH, He CoJepKallie JaHHbIX, YKa3aHHbIX B MyHKTax 4.1.-
4.3. HACTOAILIETO NOJIOKEHHUsI, IMPU3HAIOTCS AHOHMMHBIM M PACCMOTPEHHUIO HE
MOJIJICHKHUT.

[lucbMeHHble OOpallleHHusT TpaXKJaH U MaTepualibl K HUM, KOIUU OTBETOB,
JIOKYMEHTBI TI0 JINYHOMY MpHUEeMYy IrpaxaaH GOpMHUPYIOTCS B Jiea B COOTBETCTBUH C
HOMEHKJIaTypOH JEl.
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5. lHopsAaaok paccMOTpeHHs MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHui

5.1. [TucbmeHHOE OOpalleHne TOATEKUT 00s13aTEIBHOM PEeTUCTpaIii B TEUCHHUE
TpeX JHEH ¢ MOMEHTA MOCTYIUICHUSI B YUPEKJICHHUE.

[locne wu3ydeHust oOpallleHHsl, TPOBEPKU JIMYHBIX JAHHBIX 3asBUTEII,
oOpalleHle pPETUCTPUPYETCS CEeKpeTapeM, OTBETCTBEHHBIM 3a paboTy ¢
oOpalieHUsIMU TPAKJAH B KypHaje ydeTa BXOJAIIMX JOKYMEHTOB U B KypHaje
perucTpanuu oopalieHui rpaxaaH, poauTeNel ydaiuxcs.

5.2. TlpuHsiTue peueHUs] MO PACCMOTPEHUIO MHUCHMEHHBIX (IIEKTPOHHBIX)
oOpallieHuil TpakJaH OCYUIECTBIAECTCA PYKOBOAMUTEIEM, KOTOPBIM Ha3HAaYyaer
VCITOJIHUTEIISL U ONPEAENSIET CPOKHA PACCMOTPEHHUS 0OpAIEHUS.

5.3. Cpok paccmoTtpenus obpareHus coctapisieT 30 THEH co THA peTUCTPaIiy.
B uCKII0UMTENBHBIX CITyYasiX OH MOXKET OBITh NMPOJIJICH, HO HE Oosiee ueM Ha 30 nHel.
O mpoaneHnu cpoka pacCMOTPEHUS TPaKJaHUH YBEJOMIISIETCS O(pUIIHATIBHO.

5.4. OO6partienusi, He TPEOYIOIIUE CIECIIUATBLHOTO U3YYeHUs U (MJIU) IPOBEPKH,
paccMaTpHuBalOTCs B CpOK He Ooiiee 15 qHelt.

5.5. PaccMoTpenue obpaliieHuil rpakiaH, CoAepKalluxX BOIPOCHI 3alIUThI IPaB
pebeHKa, TPEeAJIOKEHUsT MO MPEAOTBPAILEHUIO BO3MOXHBIX aBapuil U HUHBIX
Ype3BbIYANHBIX CUTYalM, TIPOU3BOAUTCS O0€30TiIaraTesIbHoO.

5.6. UcnosmHuTenb, Ha3HAYEHHBI PYKOBOJUTENEM, TOTOBUT IIPOEKT OTBETA HA
oOpallleHue U MpPEICTaBIseT €ro B YCTAHOBJIEHHBIE CPOKM PYKOBOIMUTENIO Ha
YTBEPKJICHUE.

5.7. ComepxaHue TIPOEKTa  OTBETA  HE  JOJDKHO IIPOTUBOPEYUTH
3aKOHOJATEIbCTBY PD U MPUHATHIM B 00ILIECTBE STUYECKUM HOPMaM.

5.8. Eciiu st paccMOTpeHus OOpallleHus TpaxaaHuHa TpeOyeTcsl MOIyYeHHUe
JOTIOJTHUTENBHBIX MATEPUAJIOB, UCIIOJIHUTEIh TOTOBUT U HAIMPABJISET HEOOXOIUMBIE
MMCbMa-3anpockl. ['0Cy1apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WUIIH
JIOJDKHOCTHOE JIMIO MO HAaNpaBJI€HHOMY B YCTAHOBJIEHHOM TOpAJIKE 3aIlpocy
00s13aHbI B TeUeHUE 15 qHel npelocTaBUTh JOKYMEHThI M1 MaTE€pUalibl, HEOOXOAUMBbIE
JUISL pacCMOTpPEHUsI OOpalleHus, 3a UCKIIOYEHUEM JOKYMEHTOB M MaTepuajoB, B
KOTOPBIX COJEPKATCsSl CBEIEHUS, COCTABISIOIINE TOCYIapCTBEHHYIO WIH HHYIO
OXpaHseMyI0 (enepaibHbIM 3aKOHOM TalHy, U JJIl KOTOPBIX YCTaHOBJIEH OCOOBIN
NOPSJIOK MTPEAOCTABIICHUS.

5.9. 3anpoc cocTaBisieTcsl B TPEX IK3EMIUIAPAX:  OJWH  HAMPABISIETCA IO
HA3HAYEHUIO, IPYTOil - 3asIBUTEII0 00OpalieHus], TPETUI OCTAEeTCsl B ILIKOJIE.

[Ipu nosmydyeHnn nNpoeKTa OTBeTa Ha oOpallieHre, pyKOBOAUTEIb IPOBEPSIET €r0
Ha TpeIMET MPAaBWILHOCTH O(QOpPMIIEHHS, MOJHOTHI MH(OpPMAIUU, COOTBETCTBHS
BBIBOJIOB JIEHCTBYIOILIEMY 3aKOHOJATEIbCTRY.

[Ipu cornacuu ¢ NpeACTaBICHHBIM IPOEKTOM OTBETA, PYKOBOJIUTENb MEepeaacT
€ro JUisl HarlpaBJIeHUs 3asBUTEIN0. Eciiu He coryiaceH, BO3BpalllaeT UCTIOTHUTEINO Ha
0pabOTKy C YKa3aHUEM CPOKOB YCTPaHEHHs HEJOCTATKOB.

Ecnu  oTBer 1o cyniecTBy nocTaBiICHHOTO B 00paIlleHHH BOIIPOCA B CHITY KaKHX
- OO MPUYHH aTh HEJb3sl, TPAKIaHWHY, HAPAaBUBIIIEMY OOpallieHne, COO0IIaeTCs
O HEBO3MOKHOCTH J1aTh OTBET.
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OOpaienre JOMKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (PaKTHI U
JIOBOJIBI, U3JI0KEHHBIC B HEM, JOJDKHBI OBITh TIPOBEPEHBI C TOYKH 3PEHHSI TIOTHOTHI,
JOTUYHOCTH, 3aKOHHOCTH, 0O0CHOBAaHHOCTH U JOCTOBEPHOCTH.

OtBeThl Ha OOpalIeHHS TPaKAaH IOJDKHBI OBITh apryMEHTHUPOBAaHHBIMH, C
pa3bsICHEHUEM BCEX 3aTPOHYTBIX B HEM BOIIPOCOB, a €CIU B YIOBIETBOPEHUU
oOpalieHusi 3asBUTENI0 OTKAa3aHO - COJEP)KaTh YETKOE pPa3bsICHEHUE MOpsaKa
00>kaJIOBaHUSI MIPUHATOTO PEIICHUS C yKa3zaHHEeM opraHa (JOLKHOCTHOTO JIMIA), K
KOTOPOMY MOKET OBITH HallpaBJieHa jkanooa.

[Ipu  odopmienun oTBeTa Ha oOpalleHHe HEOOXOIUMO PYKOBOACTBOBATHCS
NpaBUIaMU JICJIOTIPOU3BOACTBA U OPOPMIICHHS HCXOJSIINX JTOKyMEHTOB. OTBET
JOXOKEH COIePIKaTh JIaTy, PETUCTPAIMOHHBIA HOMED JOKYMEHTa, (haMUIIHIO, UMSI U
OTYECTBO 3asBUTEIS, €r0 IOYTOBBIA ajpec, TEKCT (OTBEThI HA TIOCTABIICHHBIC
BOTIPOCHI), HAMMCHOBAHHWE JOJDKHOCTH JIMIIA, IOJIHUCABIIEr0 JOKYMEHT, €ro
(bamMuIIIo, UMsI, OTYECTBO U HOMED Tesie(hOHA UCTIOTHHUTEIIS.

6. Opranuzanus JJUYHOTO MPHEMA I'PAKIAH.
IHopsimok paccMOTpPEeHUS YCTHBIX 00paleHU i

6.1. JlnuHbl TpHEM TIPAXKIAH OCYIIECTBISIETCS B LEIAX ONEPATUBHOIO
PacCMOTPEHMsI YCTHBIX OOpAILEHUH IpaX/1aH U IOPUAMUECKUX JIUL], OTHOCSIINUXCS K
KOMIIETEHIIMM YUPEXKICHUS, COKPAILIEHUS KOJIMYECTBAa MUCHBMEHHBIX OOpallleHuM,
OpraHu3alliy MpeayNpeaUTeIbHON padOThl, YCTAHOBIEHUSI U YCTPaHEHUs NPUYMH
HEBBINIOJIHEHHUS TIOJPKHOCTHBIMHU JIMLIAMH BO3JIOXKEHHBIX HA HUX 00sI3aHHOCTEH.

[IpueM TrpaxaaH OCYIIECTBISAETCA pYyKOBoaWUTENEeM yupexnaeHus. [lpu
HEOOXOIMMOCTH PYKOBOJUTEIb MOKET JUISl PEUIEHUS BONPOCA MPUTIACUTh CBOUX
3aMEeCTHUTEJIEH, 3aBeIyIOIUX (puIralaMy, TPenojaBaTenel Wik Jpyrux pabOTHUKOB
IIKOJIBI.

6.2. Uudopmanusa o MecTe npuema, a Takke o0 YCTaHOBJICHHBIX JIJIsl MpUeMa
JHSX U Yacax JOBOJAUTCS 1O CBEJCHUS IpakJaH uyepe3 MH(POPMALMOHHBIN CTEH] U
opUITMATBHBINA CAUT YUPEKICHHUS.

6.3. Ilpu JUYHOM IIpUEME TPAXKIAHUH JOJDKEH NPENbIBUTh JOKYMEHT,
YAOCTOBEPSIIOIIMMI €r0 JINYHOCTD.

6.4. B cnyuae, eciu WU3JOKEHHbIE B YCTHOM oOpamieHuu (akTel
OOCTOATENHCTBA SBJISIFOTCS OUYEBUAHBIMU U HE TPEOYIOT TONOJHUTENBHOM MPOBEPKH,
OTBET Ha 0OpalIeHHUE C COTJIACUs IPakIaHUHA MOKET OBbITh JJaH YCTHO B XOJ€ IpUeMa.
B ocTanbHbIX ciayyasix JaeTcsi MUCbMEHHBIM OTBET MO CYIIECTBY MOCTaBJIEHHBIX B
oOpalieH1H BOIPOCOB.

6.5. YcTHble 0OpanieHus MOTyT OCTYNaTh IPU MPOBEIECHUHN IIpUEMa, BO BpeMsl
Tenae(OHHBIX EPErOBOPOB U PACCMATPUBAIOTCS B CIIyYasiX, KOTJa U3JI0KEHHBIE B HUX
(bakThl U OOCTOSITENBCTBA OYEBUAHBI U HE TPEOYIOT TOMOJHUTEIBLHON MPOBEPKH,
JUYHOCTH 00OpallaloluXcsi U3BECTHBI U YCTaHOBIIEHBI. Ha ycTHBIE oOparieHus, Kak
IIPaBUIIO, TAETCsI OTBET B YCTHOM (popme.

6.6. Undopmanus 06 ycTHBIX 0OpalIeHUsIX MOXET ObITh BKIIIOUEHA B JKypHaJ
oOpaleHu.



6.7. Ilpuem rpaxnaH OCYIIECTBIIETCS PYKOBOAMUTENIEM yupexaeHus. Ilpu
HEOOXOJMMOCTH PYKOBOJUTEIb MOXKET Ui PEIICHHs BOMpOCa MPUTIACUTh CBOUX
3aMECTUTEINIEH, TIPEN0IaBaTeNe UIu IPYruX paOOTHUKOB IIKOJBI.

7. O0001IeHHE ¥ AaHAJIM3 MUCbMEHHBIX M YCTHBIX 00pallleHH i TPaxaaH

7.1. lupextop 00pa3oBaTEIbHOTO YUPEKICHUS UM 10 €ro MOPYUCHUIO JPyTrue
JOJKHOCTHBIE JIUIIA T0JDKHBI aHAIM3UPOBATH U 00001IaTh MPEIOKEHUS, 3asBICHUS,
XKaoObl TpakJaH M COJEpKallhecs B HUX MpakTHueckue 3amedanus. Llens:
CBOEBPEMEHHOE BBISIBJICHUE W YCTPAHEHHE MPUYMHBI, MOPOKIAIOLIEH HapyIlIeHHUE
npaB  3asBHUTENICH, 3allUTa HWHTEPECOB TPAXKJAH B  COOTBETCTBHH  C
3aKOHOJATEIbCTBOM, a TakK€ COBEpPUICHCTBOBAHWME OpPraHU3allMOHHONW K
yIpaBICHUYECKON ACSITETLHOCTH B CUCTEME 00pa30BaHusl JAHHON TEPPUTOPUH.

O000uIeHne 00palmeHuii MOKHO OCYIIECTBIIATh MO CIEAYIOWEH MPUMEPHOM
Kiaccupukanuu: Mo aapecy oOpaiieHuil (B TOM YHCJIE TMOCTYMNAalolUX U3
BBIILIECTOSIIIMX OpraHu3aluil W Jp.): [0 TUIAM M BHJAM 00pa30BaTEIbHbBIX
YUPEXJIEHUH; CKOJIBKO MOIYYE€HO U PACCMOTPEHO KOJUIEKTUBHBIX, HHAUBUYAJIbHBIX,
AHOHMMHBIX OOpAIllCHUIi; MO HAMpaBJIEHUAM pPabOThl (IO KJIACCUPUKATOPY TEM).
[TpoBoaMTCS KOJMYECTBEHHBIM M KAauyeCTBEHHBIM aHalW3 BCEX MOCTYHHUBIIUX
oOpallleHuil ¢ XapaKTepUCTUKON (paKTOB, U3IOKEHHBIX 3aABUTEISIMU U YKa3aHHEM
PE3yJIbTaTOB: B YACTHOCTH, KaKH€ (PaKThl OITBEPAUIUCH MTOJIHOCTHIO MM YACTUYHO.
[Io pe3ynbTaTam aHanu3a MpeACTaBISIETCS HMHPOPMALUd C KOHKPETHBIMH
pPEKOMEHJAIMsMUA [0  COBEPIICHCTBOBAaHUIO pabOThl B 00pa3oBaTEIbHOM
YUPEXKIEHUH, YCTAHOBICHUS M YCTPAaHEHUSI IPUYUH HEBBITOJIHEHUS JOKHOCTHBIMU
JIUIIaMH BO3JI0’KEHHBIX Ha HUX 00sI3aHHOCTEH.

Marepuansl odopmiIsitoTcsi B BUJIE€ OOOOIICHHBIX CBEACHUM, TaOIUIl U
aHAJIMTHYECKUX CIIPABOK.

7.2. AHanuTndeckas nHGOpMaIys 1o UTOraMm paboThl C 0OpaIIEHUIMH TpaXaaH
NOJIFOTABIMBAETCS 3a KaJICHJAapHbIHN TOI.

8. ®opmupoBaHue U XpaHeHHeE eI 0 MUCbMaM M YCTHBIM
oOpaleHusiM rpaskaaH

8.1. Bce moctynuBuIME NUChbMa M YCTHBIE OOpalleHHs TpaKAaH IOCIE HUX
paspenieHus JOJKHbI ObITh BO3BPALLIEHBI CEKPETAPIO CO BCEMU OTHOCSIIIMMUCS K HUM
MaTepHuaiaMHu sl HEHTPAIM30BaHHOTO yueTa v (hopmupoBanus aen. DopmupoBaHue
Y XpaHEHHUe JeJ 1Mo 0OpalieHUsIM TpaxaaH y UCIIOJIHUTENS 3arpeniaeTcs.

8.2. ITuceMeHHbIe 00pallieHus: Tpak/iaH, KOMUU OTBETOB HA HUX U JIOKYMEHTHI,
CBSI3aHHBIE C UX Pa3pELICHUEM, a TAK)KE JOKYMEHTHI 10 JIMYHOMY MPUEMY TpaxaaH
(bopMHpYIOTCA B JIeJa B COOTBETCTBUM C YTBEP)KI€HHON HOMEHKJIATYpOil Jied.

8.3. B mpomecce ¢opmupoBaHUS AT IPOBEPSACTCS TaKXKE NPABUILHOCTH
opopmiieHuss ~ JTOKyMEHTOB  (MOANMCH,  JAaThl,  HWHACGKCHI,  ajJpecaTsl).
HenoodopmieHnbie Ui HEMPaBUIbHO O()OPMIIEHHBIE JOKYMEHTHI BO3BpAIIAOTCS
UCIIOJTHUTEIISIM Ha 10pabOoTKYy.

8.4. IlucepMma 1 MaTepuanbl 0 PACCMOTPEHUIO OOpaIlleHUH IpaXKaaH XpaHITCs
ISATH JIET, IOCJIE YETO YHUUTOKAKOTCS.



8.5. Ilo wucTeuyeHHWH YCTaHOBJIEHHOTO CpOKAa XpaHEHUs JOKYMEHTOB IIO
NOPEJIOKEHHUSIM, 3asBICHUSAM U Kamo0aM TpaXKIaH COCTaBISIETCS akT 00 uX
YHUUTOKEHUHU, KOTOPBIA MOJNUCHIBAECTCS WIEHAMU OJKCHEPTHOM KOMUCCUU W
YTBEPKAAETCS JUPEKTOPOM 00pa30BaTENbHOTO YUPEKACHHUS.

9.0TBEeTCTBEHHOCTH 32 HAPYUICHHE 3AKOHOAATEIbCTBA
00 oOpameHusIX rpaxkaaH

9.1. OTBETCTBEHHOCTb 332 OPTaHU3AIMIO PACCMOTPEHHUsT OOpallleHUu# TpakaaH
BO3JIaraeTcsi Ha pyKOBOJIUTENS 00pa30BATEIILHOTO YUPEKICHHUS.

9.2. llepconanbHasi OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE M KadECTBEHHOE
paccMOTpeHHe OOpalleHu TpaXk/iaH, MOATOTOBKY OTBETa B YCTAHOBJICHHBIM CPOK U
JIOCTOBEPHOCTh H3JIOKEHHBIX B HEM JIaHHBIX, BO3JIAraeTcsi Ha HEMOCPEICTBEHHOTO
ucnonaHutenss. OTCYTCTBUE HEMOCPEICTBEHHOTO HCHOJHUTENS (00J€3Hb, OTMYCK,
KOMaH/JMPOBKA U T.NI.) HE CHUMAET C PYKOBOJUTENS IIKOJBl OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOE U KaUYECTBEHHOE PACCMOTPEHNE OOpallleHUuH TpakIaH.

HempaBomepHbIii 0TKa3 B MpUEME WM PACCMOTPEHUU OOpaleHuil TpaxkiaaH,
HapylIeHHE CPOKOB WM TMOpsAKAa HX PAacCMOTPEHHUS; TIPUHATHE 3aBEIOMO
HEOOOCHOBAHHOT'0, HE3aKOHHOT'O PELICHUs; MPECcieIOBaHUE TPakJaH 3a KPUTHKY;
IPEIOCTABIIEHUE HEJOCTOBEPHONW HH(pOpMALMU JUOO pasriiallieHue CBEICHUI O
YaCTHOW >KM3HU TpaxaaHuHa (0e3 ero coriiacus), a TakxKe JIpyrue HapylieHUs
3aKOHOJATENhCTBA 00 OOpalleHUsX TpakJaH BJICKYT 3a CO00Ml OTBETCTBEHHOCTh
JIOJKHOCTHBIX JIMII B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickonn denepanun.

10. 3aka0ounTeIbLHbIC MOJIOKEHUA

10.1. Hacrosiee [Tonoxenue pa3paboTaHO B COOTBETCTBUU C Y CTABOM IIKOJIBI
Y BBOJUTCS B JICHCTBUE B YCTAHOBJICHHOM UM MOPSIJIKE.

10.2. M3menenus B Hactosiee IlonmoxkeHne MOryt OBbITh BHECEHBI IpPH
M3MEHEHUH 3aKOHOAATENIbCTBA B 00JIACTH pacCMOTPEHUST OOpaIleHUI rpakiaH.



